DISTRICT MISSION STATEMENT

The mission of the Houston School District is to meet the needs of all students so that they can become responsible productive citizens.

PHILOSOPHY
The administration and staff of the Houston School District have adopted the following guiding philosophical statements to guide the administrators, faculty, and students of the Houston School District.

1. The rate of learning will vary from student to student and from task to task based on the student’s affective entry characteristics (self concept) and cognitive entry behaviors (prerequisite skill proficiency). The school organization should be flexible enough to compensate for the variability in learning rate.
2. Students must demonstrate a minimum level of performance per each instructional unit before teacher certification is awarded. When students master a unit, the teacher certifies mastery, and no one should backtrack on the certification.
3. Students should have multiple opportunities to learn if they invest themselves in the learning task.
4. Student grades should be awarded based on student performance on curriculum objectives.
5. Most students can master what schools consider necessary to learn. It is the task of the school to provide sufficient time and support to bring this about.
6. Successful learning enhances self-concept; positive self-concept stimulates successful learning.
7. Programs should be inclusive rather than exclusive.

OBJECTIVES
1. To improve attendance of students.
2. To increase the number of parent teacher contacts.
3. To improve student discipline.
4. To encourage more students to complete homework and classroom assignments.

INTRODUCTION
This information has been carefully prepared and presented so that it will be of great value in helping you become better informed about policies and procedures at Houston Lower and Upper Elementary Schools.


TITLE IV COMPLIANCE
Every pupil of the district will have equal educational opportunities regardless of race, color, creed, sex, handicap, religion or marital status.

No student shall be excluded on such basis from participating in or having access to any course offerings, athletics, counseling, employment assistance, and extra-curricular activities.

The Title IV coordinator for Houston School District is Lisa Blue. She can be contacted at 662-456-3332, P.O. Box 351 Houston, MS 38851

ATTENDANCE
Chronic absenteeism not only affects a student’s academic development but his/her emotional and social development is affected as well. Often low school attendance leads to higher delinquency, higher dropout rates, and unmarketable skills as adults. A parent should encourage his/her child to attend school on a regular basis. Regular attendance is a habit that your child should develop at the beginning of each school year.

All absences are recorded as excused or unexcused. The student is expected to submit a written note from the parent/guardian or doctor certifying that the student has a “lawful excuse” for being absent. Missed class work can only be made up when a student has an excused absence.

Excused absences shall be granted by the principal upon proper documentation for the following reasons:
•Attendance of authorized school activities. These absences do not count in the 8 days a student is allowed each semester.
•Illness or injury, which prevents school attendance
•Ordered isolation by the health department
•Death or serious injury within the immediate family
•Medical and dental appointments with a doctor’s note verifying the appointment
•Attendance in court wherein child is a party in the action
•Observance of a religious event
•Educationally significant travel
A parent note will be accepted for five (5) absences per semester (for sickness only). All absences above (5) five will require a doctor’s note to be excused.

Make up work will be allowed for excused absences only. For extended absences, ten school days will be allowed for make up work.
Failure to make up work within the time allotted following an absence will result in zeros being recorded for the assignments.

Any work assigned prior to any absence, including test, must be turned in or completed immediately upon the student’s return to school.

Parent and doctor’s notes must be received within 3 days of the absence to be considered.

Out of school suspensions will count as unexcused absences, therefore no make-up work will be allowed.

An absence not covered in the preceding paragraphs is unexcused. When a student accumulates five (5) unexcused absences, the Attendance Counselor will check with the parents of the student to discuss the reasons for these absences.

STUDENTS WITH HABITUAL ABSENCES WILL BE REFERRED TO THE TRUANCY OFFICER.

CHECKING OUT OF SCHOOL
When a student is checked out of school, they must be signed out through the office by a parent or guardian. Students will not be allowed to leave with anyone that is not listed as an emergency contact. If someone else is checking out the student the parent must grant the school permission in writing to release the student. 

Reading is from 8:05-9:35 each day at the Upper and from 8:04-9:45 at the Lower. Please try not to schedule appointments for your child during this time. 

Students should not check out of school early unless it is for a doctor’s appointment or an emergency. 

For missed work to be made up, the student must have an excused absence. Therefore, we ask that you notify the office of the reason your child is checking out. For your child to be successful in school, attendance is crucial. Checking out early is considered absence. 

Early checkout of a student will be considered excused only for illness, death or illness in the immediate family, doctor’s appointments, or prior approval from the principal. A doctor’s excuse will be required for early checkouts due to doctor’s appointments. Five (5) early checkouts whether excused or unexcused will equal one day absent.
Students that leave school without permission could face 1 to 10 days suspension and parents will be called in for a conference.

Students should not leave campus with their parents without notifying the office. If this occurs the parent will be called in for a conference on the first offense. If it continues suspension could occur.

School Dismissal: School dismisses at 2:50 p.m. Safety is a big priority at Houston Upper and Lower Elementary. We have implemented certain procedures for dismissing students that will best protect them from harm. At Houston Upper Elementary, car riders should be picked up in front of the building by the circle driveway. We have teachers on duty whose job it is to see that students get to their cars safely. The other side of the building by the office door is not a safe place for students to be picked up by their parents in the afternoon because buses will begin arriving around 2:30 p.m. Due to preparation for student dismissal and safety issues, students are not to be checked out through the office after 2:15 except for extreme emergencies at Houston Upper or Lower Elementary. Parents must pick them up at the car rider entrance. 

Upper Elementary students who walk home in the afternoons will be dismissed after the third load bus bell when traffic has cleared.

Tardiness: Daily class work at the Lower and Upper Elementary School begins at 7:35. If your child is not at school at this time, they could be missing valuable instruction. Students are considered tardy at 7:55 a.m. Students should report through the office to be taken off the absentee. Five (5) tardies equal a one-day absence. In addition, any tardy or early checkout, no matter how small the amount of time will result in loss of perfect attendance for any student.
The Mississippi Compulsory School Attendance Law was implemented during the 1983-84 school year. A child who had attained age 6 but not age 8 on or before September 1, 1983, was required to attend school. Each year after 1983-84, one year of age has been added to the age of pupils so that presently, every child between the age of 6 and 16 is required to attend school. A parent, guardian, or custodian in noncompliance is guilty of child neglect and if convicted, shall be punished by a fine not to exceed one thousand dollar ($1000), or by imprisonment not to exceed one (1) year in jail, or by both such fine and imprisonment. Noncompliance is evidence by failure to enroll the child within eighteen (18) calendar days of the first day of the school year or twelve (12) accumulated unlawful absences of the child at school.


VISITING THE SCHOOL
All visitors MUST check in with the principal’s office upon entering the school and MUST NOT be in the building without obtaining a visitor’s pass from the principal’s office. UNDER NO CIRCUMSTANCES SHOULD PARENTS GO TO THE TEACHER’S CLASSROOM WITHOUT FIRST CLEARING IT IN THE OFFICE.
Call the office to schedule an appointment to see a teacher. Arrangements will be made for you to visit during that teacher’s planning period. 

PARENT CONFERENCES
Teachers are busy with instruction during the school day. We keep interruptions to a minimum during this time. Please help us by calling and making appointments for parent conferences during non-instructional time. Teacher parent conferences will be held on October 19 from 11:00 A.M. to 7:00 P.M. No students will attend school on this day.

CHANGES IN STUDENT TRANSPORTATION TO OR FROM SCHOOL

If a parent wishes to make any change in the normal transportation of their child to or from school, the parents must send a note stating the change. The note must be presented to the teacher for approval. The note, signed by the teacher, must be presented to the bus driver if the student is to ride a different bus. The Principal and/or the Director of Transportation must approve permanent changes in transportation.

MESSAGES TO STUDENTS
Our enrollment approaches 500. Please try to make arrangements with your child before he or she leaves for school. MESSAGES WILL BE GIVEN IN CASES OF EMERGENCIES ONLY. We would appreciate your cooperation in this matter. All items delivered to students at school should be left at the principal’s office.

NO BALLOONS, FLOWERS, OR VALENTINE’S DAY GIFTS MAY BE DELIVERED TO THE SCHOOL.

HEALTH SERVICES
We have a registered nurse available at our school. Should a child become ill while at school, the nurse will contact his or her parents or guardian. The nurse will not give medication without proper clearance from parents or physician. Please check your child in the mornings before they leave for school. If they are sick or have fever, please keep them at home. IMPORTANT-WE MUST HAVE A TELEPHONE NUMBER AND ADDRESS WHERE YOU OR SOMEONE RESPONSIBLE FOR YOUR CHILD CAN BE REACHED. If your child takes medication while at school, a form will need to be filled out with the nurse. Medicine WILL NOT be administered without completion of the form. This form is available in the school office.

SCHOOL PICTURES
School pictures are available to all students, but are optional. These are made in the fall and spring of the school year.

TELEPHONES
Telephones are for school business use. Students are not permitted to use them. If they must call in cases of emergency only, the school secretary will screen and make the call. Students will not be allowed to receive calls at school.

No student attending the Houston School District will be allowed to have in their possession any cellular phone device while on campus during school hours.

Students caught in possession of any cellular phone device will have the device confiscated and placed in a locked secure location.

In order to retrieve that device the student will be required to pay a Fee of $25.00 to the school office.  The device will remain in the possession of the school office until the fee in paid in full.  Students will be required to pay the $25.00 fee each and every time a cellular phone device is confiscated from them.

A discipline form will be completed each time a cellular device is confiscated.  One copy of the form will remain with the device for identification purposes, one copy will be sent home with the student and will serve as parent notification, and one copy will remain in the school office as documentation of the incident.
DRESS CODE
Good learning situations depend on the best possible behavior and attitude of the student. Students are encouraged to take pride in themselves and to strive to meet public expectations. Students should be neat and clean, thus reflecting favorably on themselves and the school.

Safety, health, and individual dignity provide the basis for any dress code. If clothing is disruptive to the learning situation or if it is embarrassing to others, steps will be taken to deal with the individual student. 

It is believed by the administration that parents/legal guardians, as well as teachers, should recognize the main purpose of public education is to provide an education for the student that will allow them to become useful citizens in our society. Thus, any disruption or concerns caused by the student as a result of dress would call for appropriate disciplinary action by the school authorities. 

Teachers may at any time counsel with students about attire that may not be acceptable. 

When there is doubt that students are not adhering to the standards of dress, the principal or his designee will render the final authority. 

Students dress should be neat, clean, and presentable. In addition, the following rules apply: 
1. Shoes must be worn at all times. Due to transportation safety issues, flip flops and thongs or shoes that are not secured to the heel, will not be allowed. Sandals with straps that prevent shoes from flopping on the feet will be allowed.
2. Hats and sunglasses are not to be worn to school. 
3. Sweatshirts, halters, tank tops with thin straps, bare midriffs, or other dress that is extreme in exposing the body or immodest shall not be worn at school. 
4. Shorts and skirts shall be near knees in length.
5. Clothing will not have profanity, indecent illustrations, or slogans or pictures that illustrate alcohol or drugs. 
6. Students will not be allowed to wear dangling or large loop earrings. 
7. No sagging or drooping pants will be worn to school (these are indicative of gang related symbols) nor will slogans or writing of any kind be allowed on the buttocks of pants. Belts must be worn when needed.
8. The wearing of jewelry items is only permissible to the extent that they are worn in a manner that is not likely to distract other students or disrupt the educational process. For example, visible body piercing, including the wearing of nose rings, eyebrow rings, rings in the tongue or lip is prohibited. Earrings are allowed in the ears only. Tattoos must not be visible.

For the first dress code violation, a parent or guardian will be called immediately or a warning issued. Students will not be allowed to return to class until appropriately clothed. If no one is able to come to the school within a reasonable time the student will then be suspended for the next school day. Students will be unexcused for any time missed for dress code violations resulting in zeros (0) for missed work.

Any subsequent violation will result in suspension and parents/guardians will be called to remove the student from school immediately. 

HOMEWORK
Homework is a part of our academic program at Houston Lower and Upper Elementary. The following are some guidelines for parents. 

1. Provide a specific desk or table for studying.
2. Be sure there is adequate lighting in the area used when studying.
3. See that all necessary resource materials are ready before your child begins to study. 
4. Make studying part of your home routine. Devise a study schedule.
5. Avoid distractions, such as noises and useless conversations.
6. Let your child double check all written material to make sure everything is correct.
7. See that your child completes all work as neatly as possible.
8. Be sure your child has a library card and uses the local library.
9. Have your child to do his/her homework before you allow free T. V. or music time.
10. Show more interest in academic skills and expect your child to demonstrate his/her knowledge of these skills.

11. The HUES PTO will provide planners for each student.  Please check your child’s planner each night for assignments and notes from the teachers.

HELPING THE CHILD AT HOME:
WHAT PARENTS SHOULD DO
1. Each day when your child returns home from school, or as soon as possible, ask him/her about what he/she did that day. Your child may at first answer “nothing special,” but will begin to give more information as he/she notes your consistent concern.

2. Each day ask to see any written work done at school and inquire as to whether or not there is a message for you from school. Show genuine interest.

3. Have a quiet time each day when the children sit down to do their homework and turn the T.V. and radio off.

4. Children must get proper rest in order to function in school. Even if your child does not fall asleep right away, it is better for him/her to rest in bed than to be up and about late at night. Suggested bedtimes are as follows:

Kindergarten through grade 1 - 8:00 p.m. Grade 2 through 6 - 8:30 p.m.

Before your child goes to bed, please try to take a minute or two to talk to him/her. If the child is young, read to the child or ask the child to read to you.

5. Take charge of the TV and other electronics and you decide what your child will watch, listen to, or play.

6. Read newspapers and magazines with your child.

7. Give your child some space or a place he/she can call his/her own.

8. All things for school should be assembled the night before - this includes homework, notes, projects, etc.

9. It is important that your child leave for school in a good frame of mind. Each child should have a routine to follow in the morning that is the same each day. Children must eat breakfast before leaving for school. Breakfast need not be an elaborate affair - peanut butter on toast and milk, or cereal, juice or a glass of “instant breakfast” and toast is fine.

SCHOOL BREAKFAST AND LUNCH
The full lunch price is $2.00 and reduced lunches are $.40. The full breakfast price is $1.00 and a reduced priced breakfast is $.30. Extra milk purchased at either meal is $.50 a carton. Students are provided with Cafeteria Collection Envelopes. Parents are to complete the information on the front of the envelope, place money inside, and seal the envelope. The teacher will take envelopes up each morning or they can be turned in to the cafeteria when students eat breakfast. Parents are requested to pay for breakfast and lunch by the week or month. Meals must be paid for in advance. Extra food sales must be paid for on the serving line.

STUDENTS MAY NOT CHARGE MEALS OR EXTRA ITEMS
Meals or extra food items shall not be charged. However, knowing that students forget or lose their lunch money, students may be allowed to charge up to $6.00.  After $6.00 has been charged, students will not be allowed to eat a meal but will be offered a sandwich and a carton of milk.  If after five days of receiving a sandwich and milk, no lunch money has been received, student will not receive any type of meal.

CHOICES: Each day students are provided with choices that include 2 entrée (meat) items, 2 vegetable items, 2 fruit items, bread and milk. Each tray may contain up to 5 meal components:

1 entrée
1 vegetable or two different vegetables and no fruit
1 fruit or two different fruits and no vegetable
1 bread (may be included in the entrée-bun, pizza crust, etc.)
1 milk low-fat chocolate or white

Fruit juice is categorized as a fruit and may not be substituted for milk. Milk and ice cream are the only items that may be purchased without first purchasing a complete meal. However, students who bring their lunch from home may purchase milk. Adults only may purchase tea and ice.

OFFER VS SERVE: Students may choose only 5 of the lunch components offered. If, however, a student wants only 4 or 3 of the meal components, they may select 3 or 4 or 5. Students must choose at least 3 of the lunch components offered. The price for the meal remains the same whether 3, 4, or 5 meal items are selected. Breakfast includes 4 meal components. Students may choose 3 or 4 of the breakfast components offered.

PAYMENT BY CHECK: The Child Nutrition Program will accept checks only for food service purchases. Parents may not combine payments for meals with other school expenses. Checks made out to a school cafeteria will be accepted for the amount appearing on the check. The will be no partial cashing of a check.

EXTRA ITEMS: Students will not be allowed to purchase more than one extra item.  ( 1 bag of chips, 1 ice cream, or 1 slush).


FOOD ALLERGIES AND SPECIAL DIETS: If a student has been diagnosed with a food allergy or has been placed on a special diet, the cafeteria will provide a food substitution or special diet. However, medical documentation must be provided to receive special meals. Medical statement forms may be picked up from the school cafeteria or the office of the Food Service Director.

APPLICATIONS FOR FREE AND REDUCED-PRICE MEALS will be sent home with every student on the first day of school. The back and front of the application (a colored card) must be filled out completely and returned to the school. The application will be evaluated upon total household size and total household income. A new application must be approved each year. Even if a student was approved for free or reduced meals last year, a new application must be approved for each new school year.

MEAL TIMES: Breakfast at the Upper and Lower Elementary will be served from 7:15 until 7:45. Students will come straight from buses or cars to the cafeteria and eat breakfast. The lunch period at the Upper is from 11:00 a.m.-12:55 p.m. The Lower serves from 10:45 a.m. to 12:50 p.m. 

Parents are encouraged to eat lunch with their children. However, please cooperate with us by not going to your child’s classroom or any other class. You should wait in the office or the cafeteria for your child. Students are not allowed to leave campus for lunch. 

No food purchased from outside vendors may be brought into the cafeteria for students. A student must either bring his/her lunch from home or eat in the cafeteria. 

SCHOOL PARTIES
Parties for Christmas and other holidays will be up to the discretion of the teacher and must be approved by the principal. Parents may be asked to assist with these parties. Parties given as rewards will take place during break, recess, or lunch times only.

HOMEROOM PLACEMENT
Students will be randomly placed in homerooms. Rooms will be balanced by race and gender as closely as possible.

GRADING POLICY
The grading policy for the district shall be:

A 90-100 B 80-89 C 70-79 D 65-69 F Below 64 I Incomplete

Nine Weeks Grades

Teachers will determine which activities, assignments, tests, etc., warrant a grade. They will determine which grades are to be utilized in deriving the final nine weeks grade. In grades three (3) through five (5) a minimum of five (5) daily grades and two (2) test grades will be recorded. Grades selected for inclusion in the nine-weeks grade shall be consistent for all students in a class. Teachers must ensure, however, that 51% or more of the nine weeks grade is accrued from core objectives. Semester exams are not given in grades 1-5. Elementary nine weeks grades consist of daily and unit tests. Daily grades count 2/3 and unit tests count 1/3 of a student’s average.

Yearly Average

For full year courses, first semester and second semester grades will be averaged to calculate the yearly average and the appropriate grade shall be assigned.

Report Cards

Grades shall be recorded for the nine weeks, semester, and yearly grades. 

Honor Roll

HONOR ROLL – A student must receive nothing than a B in each graded subject.

PRINCIPAL’S LIST - A student must receive nothing below a B in each graded subject. 

SUPERINTENDENT’S LIST - A student must have nothing below an A in each graded subject. 

NOTE: Writing, and conduct grades are not used to determine honor rolls.

PERFECT ATTENDANCE AWARD: Students will be eligible for perfect attendance if they are at school everyday and do not have a tardy or early checkout.

ATTENDANCE AWARD: Students will be eligible for this if they have been here every

PROMOTION/RETENTION POLICY

GRADES 3-5: Students must receive a passing letter and/or numerical grade in Reading, Math and English to be promoted.  In addition, a student must pass Science OR Social Studies for promotion.  However, a failing grade in Science and Social Studies will result in retention.  If a student receives a failing grade in Science for two consecutive years or Social Studies for two consecutive years, he/she will be retained.

STUDENT PERFORMANCE on core objective must be used as the principal basis for determining whether a student passes or fails.  In order to promoted to the next grade, or classified at a higher level, a student must successfully complete at least 65% of the objectives as measured by the local evaluations.  Evaluations in the Houston School District will measure the objectives that have been established by the local instructional program.  Additionally, the evaluation will measure the objectives that have been established by the state core curriculum.
MASTERY of a given objective shall be defined as a demonstration of proficiency at a given time and at a given level. This shall be measured at least once each year.

A student will receive no more than two retentions in grades K-5. Retention must always be a collaborative decision between administrators and teachers. Administrators have the final decision making responsibility when consensus cannot be reached with a teacher. Parents should be informed as early as possible when retention appears to be a possibility.

TRANSFERS
When a student’s age becomes inappropriate for his or her grade a transfer may be necessary. The decision to transfer shall be made by the principal and based on what is best for the student and the school.

ELEMENTARY DISCIPLINE POLICY (K-5)
Classroom discipline: Classroom discipline will be maintained by teachers, and they have responsibility for and authority to discipline students in such matters as talking in class, preparing homework, class preparation, and class conduct. Consequences for infractions of class rules should correspond to the severity of the offense.

The policies and procedures in this handbook also govern students on any school property, vehicles, and at any school related activity.

If a teacher’s discipline measures are unsuccessful, or if a student refuses the teacher’s discipline, the student is referred to the principal. Parents will be notified by phone or in writing when this occurs, and action will be taken following these steps: 

First office referral Corporal Punishment
Second office referral Corporal Punishment 
Third office referral Corporal Punishment
Fourth office referral In-school detention -one day
Fifth office referral In-school detention - three days
Sixth office referral In-school detention – four days
Seventh office referral In-school detention – five days
Eight office referral In-school detention – 10 days
Ninth office referral Out of school suspension - 1 day
Tenth office referral Out of school suspension - 3 days

Eleventh office referral Out of school suspension - 5 days

The principal is charged by the school district to maintain a safe and orderly environment. Therefore, the principal will discipline students in a manner conducive to such an environment and will make decisions with the best interest of the students in mind.

Corporal Punishment: Corporal punishment is defined as punishing or correcting a student by striking the student on the buttocks with a paddle. Only a certified administrator may administer corporal punishment and an adult witness is required. Corporal punishment shall not exceed five licks with a paddle per offense or day. Corporal punishment may be administered only to punish and/or correct disruptive student conduct. Neither corporal punishment nor the threat of corporal punishment will be used to stimulate academic achievement or to punish academic lapses. If a parent chooses for their child not to be paddled, a letter must be filed with the principal at the beginning of each school year. In school detention or out of school suspension will take the place of corporal punishment. 

Students may not make up work missed for out of school suspensions and will receive zeros (0) for this work, however, out of school suspensions will not count against the eight days absent each student is allowed. 

Suspension: Before a child can return to school after a suspension the parents must have a conference with either the principal or counselor.

The Board of Trustees must act to readmit any student expelled from the Houston School District.

Classroom discipline infractions at the Upper Elementary School will be tracked in a discipline book. When students change classes, go to lunch, the restroom, or special class, their continued misbehavior will cause them to be moved continuously along the following consequence steps: 
1. Warning
2. Think it Through Sheet
3. Parent Contact by Teacher
4. Office Referral

All students will start over on step 1 every Day. This means that students will have 4 “chances” overall rather than 4 in each class.

SPECIFIC MAJOR OFFENSES
The following offenses are more severe than regular classroom discipline problems and will incur the penalty indicated.

1. Destroying/Damaging Property: Any student who willfully destroys, damages, cuts, defaces, or injures any school property will be subject to suspension or expulsion and his/her parents or guardians will be held liable for all damages.

2. Possession of a weapon: Possession of a bowie knife, dirk knife, butcher knife, metallic knuckles, blackjack, slingshot, pistol, revolver, rifle, shotgun, machine-gun, or any fully automatic firearm or any object that would be classified as a weapon while he/she is in school, on school grounds, or on a school bus (Sec. 8001 Federal Gun Free Schools Act of 1994), (December 09, 1996):

An investigation will be conducted to determine the level of intent and danger to the school setting.

CLASS A OFFENSE Situations that exhibit a threat or intent to do harm will immediately be placed on the discipline procedure for expulsion. Students will be suspended until such time as a Board hearing is provided. Parents must petition the board for re-entry into school and provide a psychological exam at that time.

CLASS B OFFENSE Situations that are deemed non-threatening but questionable in nature will result in a parent conference and 10-day suspension. It will be the responsibility of the parent or guardian to provide a psychological behavioral evaluation to the local school from a certified psychologist within the two weeks. The parent must bring the behavioral profile to the local school in order for student to be re-admitted to school. Following a parent conference with the principal and counselor, the student may be re-instated to the school. Student work will not be made up during this period. Students will not attend functions of any school in the district during this time. A second offense will result in expulsion for one calendar year. 

3. Gang Activity: Gangs, which initiate, advocate, or promote activities which threaten the safety or well being of persons or property on school grounds or which disrupt the school environment are harmful to the educational process. The use of hand signals, graffiti, or the presence of any apparel, jewelry, accessory, or manner of grooming which, by virtue of its color, arrangement, trademark, symbol, or any other attribute that indicates or implies membership or affiliation with such group, presents a clear and present danger and is prohibited. This is contrary to the school environment and educational objectives and creates an atmosphere where unlawful acts or violations of school regulations may occur.

Incidents involving initiations, hazing, intimidation, and/or related activities of such group affiliations which are likely to cause bodily danger, physical harm, or personal degradation or disgrace resulting in physical or mental harm to students are prohibited. Students involved in such behavior will be suspended from 1-10 days and may be recommended for expulsion.

4. Extreme violence: When a student commits an act of extreme violence against another student or a school employee, that student will be suspended and may be expelled.

5. Defiance or disruption: Any student who is defiant to any school employee or who exhibits behavior that detracts from an environment conducive to learning may be suspended for 1-10 days.

The term “disruptive behavior” means conduct of a student that seriously interferes with a teacher’s or school administrator’s ability to communicate with students in the classroom, with student’s ability to learn, or with the operation of school or school-related activity. Students with repeated offenses of disruptive behavior may be subject to state mandated psychological evaluation.

6. Profanity, vulgar language, sexual remarks, stealing or gambling: Students guilty of these offenses will receive corporal punishment or may be suspended from school for 1-10 days depending on the severity of the case or repeated offenses.

7. Fighting: Fighting WILL result in a paddling and may result in suspension from 1-10 days. Punishment will increase with repeat offenses for fighting.

8. Racial slurs: Will not be tolerated by any race. If a student is found guilty he/she will be suspended for 1 to 10 days.

9. Cheating: 1st offense: zero on test and parent contact. 2nd offense: suspension for up to ten days.

10. Possession or use of tobacco products on school property: 1st offense: paddling or 1-3 days suspension. Parent contact required. 2nd offense: 3-5 days suspension and parent contact required.

11. Possession or use of drugs/alcohol: 1st offense: immediate expulsion (see Drug Policy)

12. Hitting, threatening or directing profane language to a school official: 
1st offense: 5-10 day suspension or possible recommendation of expulsion. 2nd offense: Immediate expulsion. 

13. Sexual Harassment: (worrying, annoying or intimidating another person in a sexual manner). This behavior will not be tolerated on school buses, campuses, or at any school sponsored activity. 1st offense: paddling and parent contact. 2nd offense: 3-5 day suspension with required counseling.

14 Harassment, intimidation, or threatening other students: Minor offenses will result in paddling; major offense may result in suspension of 1-10 days.

15. Possession of electronic devices: Walkmans, headphones, laser pointers, cellular telephones, pagers, CD players, etc. at school are prohibited. They will be taken from the student and not returned until a parent comes to claim the item.

16. Fireworks or possession of a lighter or matches: The use or possession of these items will result in a paddling and may result in suspension.

17. Acts deemed severe disruptions to the learning environment:
1st offense: Possible 5-10 day suspension or possible recommendation of expulsion. 
2nd offense: Immediate suspension or recommendation for expulsion. 

INTERROGATIONS

School Administrators and teachers have the right to interrogate students regarding their conduct and/or the conduct of others.  In regard to students’ alleged actions, except where the alleged action would constitute a criminal offense, the right against self-incrimination does not exist.  Parents do not have the right to question other students at school.
PARENT CONTACT IS REQUIRED FOR ALL MAJOR OFFENSES

Parent contact can be in writing or on the phone.
District employees shall comply with all requirements imposed by law with regard to reporting unlawful or violent acts which have or may have occurred on school property or during school-related activities or for which students have been expelled.

The parent, guardian, or custodian of a student may be requested to appear at school by the attendance officer or appropriate school official for a conference regarding the acts of their child. Parents, guardians, or custodians who refuse or willfully fail to appear for such conference may receive notification from the superintendent or attendance officer requiring their attendance at a discipline conference. Further refusal or willful failure to attend the discipline conference can result in a fine, not to exceed $250.00, to be imposed upon such parents, guardians, or custodians if convicted. 

DRUG POLICY
The use of illicit drugs and the unlawful possession and use of alcohol is wrong and harmful.

No pupil attending school in this district shall be permitted to carry upon his/her person or in any other manner or have in his/her possession in any way alcoholic beverages, or any other drug or narcotic drug, which when taken orally, intravenously, inhaled or in any other manner, may cause the person to be under the influence thereof, and no pupil shall use any of the same at any school in this district. The provisions of this policy statement shall apply to all pupils under the jurisdiction of this school district as defined by the laws of the State of Mississippi and the policies of the Houston School District.

Any pupil violating any of the provisions of this policy statement of the official policy of this board, in the sole and absolute discretion of the principal, and the superintendent of this school district, shall stand AUTOMATICALLY SUSPENDED for a period of ten (10) days and will be expelled in the sole and absolute discretion of the school board. Any pupil violating this policy will AUTOMATICALLY be referred for prosecution. Students must receive counseling prior to re-entry into the school. Students may be required to complete a drug rehabilitation program or submit to drug testing prior to re-entry.

It is the policy of the Houston School District that random searches for drugs may be conducted by school officials and/or the police while a student is in school, on school grounds, or on the school bus. Trained dogs handled by the police may be used during such searches.

Information about any drug and alcohol counseling and rehabilitation program is available through the counselor or the drug education coordinator.

Compliance with the above school policy is mandatory.

TOBACCO FREE SCHOOL
Because of documented cases that prove that the use of tobacco products are harmful to the health of individuals, the use of tobacco in any form by students is prohibited at all times during school and when students are participating in school sponsored activities.

BUS RULES
1. Students are to enter bus and take seats immediately and remain seated until their destination has been reached. All directions by the driver are to be obeyed immediately.

2. Students may leave the bus only at their regular destination. Any change to this rule requires a note from parents stating destination, and signed by the principal.

3. Loud talking, loud noises, throwing and pitching objects is not permitted. Intentional littering is prohibited.

4. Students are to sit in assigned seats at all times and are not to get up until bus comes to a complete stop.

5. Students are not to hang any body part out of the bus windows.

6. Use or possession of dangerous objects, selling or possession of drugs or alcohol, nor stealing on the bus or at the bus stop will not be allowed.

7. Use of tobacco or tobacco products will not be permitted.

8. The use of vulgar language is prohibited.

9. Molesting, harassing other students, threatening, or sexual harassment will not be permitted.

10. Students are to load the bus in the afternoon at their assigned school.

11. Open defiance and/or disrespect toward a driver, profanity towards the driver, or students refusing to properly identify themselves will not be tolerated. These offenses will result in an automatic step 3 penalty which is suspension off the bus for 3 to 10 days. Any offense after this will automatically be considered a step 4 offense. 

12. Other misbehavior as determined by administration, including a pattern of repeated misbehavior will not be permitted.

13. Fighting will not be permitted. First fight on the bus will result in 10 days suspension from all buses. The second fight will result in loss of all bus privileges for the remainder of the year.

14. Students are not to damage or deface school property. Parents of students will be financially responsible for any damages incurred by their child. Immediate suspension from the bus will result until damages are paid.

BUS DISCIPLINE PENALTIES
MINIMUM PENALTY MAXIMUM PENALTY

FIRST OFFENSE Warning 
SECOND OFFENSE 3 day suspension
THIRD OFFENSE 5 day suspension 
FOURTH OFFENSE 10 days suspension 
FIFTH OFFENSE Removal from all buses

WHEN A STUDENT IS REMOVED FROM THE BUS FOR THE REMAINDER OF THE SCHOOL YEAR, PARENTS/GUARDIANS HAVE A RIGHT TO A HEARING.

CAFETERIA BEHAVIOR
Houston Lower and Upper Elementary School expect all students to conduct themselves properly during lunch periods, practice good table manners, and abide by the following rules:

1. Enter and leave the cafeteria at a walking pace. (Do not run)

2. Form and keep a single line at the service area.

3. Be seated and remain seated at your table until dismissed by the teacher in charge.

4. Leave the cafeteria during lunch periods only with the permission of the teacher in charge.

5. Refrain from pushing and jostling.

6. Special note is made of the rule that students are not to throw any object--no matter how small, for however short a distance. 

7. Students should leave the table clean and suitable for lunching use by others.

8. Students are not to take food of any kind from the cafeteria.

9. Conversation at lunch tables in not only permitted, but desirable. However, loud and boisterous talk, yelling, screaming, etc., are definitely not acceptable. Loud and boisterous taking, yelling, and screaming can result in suspension of ice cream and potato chip privileges and may result in periods of no talking at all in the cafeteria. A determination of what is too loud will be made by the teachers on duty or on the noise monitor installed in the cafeteria. Individual students who continually break cafeteria rules may be disciplined by using the discipline steps discussed in this handbook.

SUSPENSION
Days missed from school due to disciplinary suspension will be considered unexcused absences but will NOT count against a student’s attendance record. However, the student will not be allowed to makeup work missed during these absences. Any student who attends school while suspended will have 1 to 10 days added to their suspension.

DUE PROCESS
When a student is confronted with disciplinary action, the board and its administrators shall afford him the safeguards of due process as required by applicable law.
In any case, the student must be made fully aware of his/her rights and must be given an opportunity to present his/her side of the case prior to any action being taken by school officials.

The superintendent of schools and the principal of a school shall have the authority to suspend a student or place a student in the alternative school for good cause or for any reason for which such student might be suspended, dismissed, or expelled by the school board. A student expelled for involvement in illegal activity may be denied admission to the alternative school. However, such actions of the superintendent are subject to review by the school board. If the parent, guardian, or other person having custody of any child shall feel aggrieved by the suspension, dismissal, or denial of placement of that child, then such parent, guardian, or other person shall have the right to a due process hearing. The parent or guardian of the child must request a hearing by the superintendent or principal within (5) five school days. The proper form for requesting such a hearing shall be provided to the parent or guardian upon request for a hearing. S37-9-

CONCLUSION
The policies and procedures in this handbook are the result of a concerted effort on the part of students, faculty, and administration. This information has been carefully prepared and presented so that it will help you adjust to our school and become an integral part of it.
The ultimate purpose of education is to help each student become an effective citizen in a democracy. To accept the responsibilities and obligations of good citizenship will help each student to participate in our varied activities and thus find those things within our school that will prepare them to live a better life and finally take a place in society. Remember that success in school and in life will be directly proportional to the efforts made.

RESIDENCY
The Policy on Verification of Residence became effective during the 1990-91 school year. Each student in the Houston School District must establish residency by verification of address at the beginning of each school year.

This form must be completed and returned to school along with two of the allowable proofs of residency listed. Documents must show a physical address (no P.O. boxes) and be addressed to the parent or legal guardian. Failure to submit these documents WILL result in student being dismissed from the Houston School District until the documents are presented.

If student lives with someone other than a parent, court documents must also be presented proving legal guardianship.

RESIDENCY REGISTRATION CHECKLIST
Houston School District
2009-2010
Student Name:__________________________________________________________________

Parent/Legal Guardian Name:__________________________________________________________________ 
(A post office box number is not acceptable for address verification)

Telephone Number:_______________________

_____A. Document provided by Parent/Guardian/Other Adult. A minimum of 2 is required.
_____1. Filed Homestead Exemption Form
_____2. Mortgage Documents or property deed
_____3. Apartment or home lease agreement
_____4. Utility bills showing address
_____5. Other documentation (i.e. bills or government documents with physical address and name____________________

_____B. Student is living with legal guardian and a certified copy of the Court Decree, or petition if pending, declaring the district resident to be the legal guardian of the student and further declaring that the guardianship was formed for a purpose other than establishing residency for school district attendance purpose.

Houston School District
Parental Consent to Release Information for Publication

Name of student__________________________________________School Attending_________________________________________


The Houston School District has my permission to release to the public the name, picture, and/or other information about my child as well as any work they may have submitted for publication in newspapers or other public media. I understand that this information will be released via the Internet or other means and will be released as deemed necessary concerning participation in school programs and events.

Parent Signature______________________________________________________Date_________________________________________

State Law in Mississippi requires that local districts distribute a copy of their discipline plans to all students, and parents/guardians shall sign a statement verifying that they have seen it.

All parents and students must sign and return the following form


I, ____________________________, parent/guardian of ______________________________, have read and understand
(parent/guardian) (student)


the Houston Upper and Lower Elementary handbook. I have paid special attention to the attendance, grading, promotion/retention, and discipline policies in the handbook.


______________________________ __________________
(Signature of parent/guardian) (Date)


I, _____________________________ have read and understand the Houston Elementary Handbook.
(Student)
I have paid special attention to the attendance, grading, promotion/retention, and discipline policies in the handbook.


______________________________ __________________
(Signature of Student) (Date) 

 

 

 

 

 

 

